
Streem Alert Recipient Lists
Creating and Maintaining Lists Outside of Streem Alert

Cleo's Streem Alert allows users to create and maintain recipient lists outside of Streem Alert.  Lists are then imported as
needed for broadcasts but are not stored in the Streem Alert system.

Begin by using the Streem Alert Recipient Import Template. This can be obtained on the Streem Alert Recipient page (step
3 of broadcast) or a link can be found on the Help Tab under 'Recipients'.

Copy and paste the headers on the template to a new Excel spreadsheet.  

Add recipient information.  First name, last name and at least one method of distribution for each recipient.  Be sure to
save the file in .csv (comma delimited) format for importing to Streem Alert.

Cleo Communications, 4203 Galleria Drive, Loves Park, IL 61111
P 800-325-7732, F 888-435-2348, StreemInSales@cleo.com, www.cleo.com
© 2009, Cleo Communications. All rights reserved. Cleo and Streem are registered trademarks of Cleo Communications.  Streem Alert is a registered trademark of Cleo Communications.  Streem Fax is
a trademark of Cleo Communications. All other company, brand, or product names are or may be trademarks of their respective holders.

Open the template file.


